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2021 Personal Income Tax Return Checklist

Name(s) - (please enter names, SINs and dates of birth  
of each individual we are preparing a tax return for below)      

  

General Information Yes No Please Provide Comments

Change in address?  
New address, date of move; 
province of residence December 31, 
2021. 

Change in email addresses or phone 
numbers?   Updated addresses and numbers.

Additional dependants?  
Name, birthdate, gender, social 
insurance number.

Change in marital status?  
Date married, common law, 
separated, divorced or widowed.

Spouse’s income where Seeds does not 
prepare tax return?   Line 23600 of spouse’s return.

As a Canadian citizen, do you consent to 
allow the CRA to provide your name, 
address and date of birth to Elections 
Canada?

 

Change to bank information?  
Void cheque or branch number, 
institution number and account 
number.

Are there dates which you will be away and 
not available to be contacted?  

Dates and times not available for 
contact.

Foreign Income Verification Yes No Please Provide Comments

Did you own or hold foreign property at 
any time in 2021 with a total combined 
cost of over $100,000?  

 
A statement from your Investment
Advisor showing foreign holdings
and transactions.

CHARTERED PROFESSIONAL ACCOUNTANTS

PLEASE COMPLETE THIS CHECKLIST AND 
FORWARD TO SEEDS CPA with all supporting 
documentation and receipts, as soon as they’re 
available.

Your tax package can either be: scanned and 
emailed, faxed, delivered to our offices, or sent
to us by surface mail.

This checklist will form the basis for the 
preparation of your income tax return. Please 
complete it carefully!



2 
 

Income Yes No Please Provide Comments

If you have any of the following items, please provide to Seeds. Note: T-slips and/or other tax information may be sent to you electronically by 
your financial institution or other organizations. Please download and print the slips and enclose them with your personal income tax information 
package.

Income information slips received?  
Including T4, T4PS, T4A(OAS),
T4A(P), T4A, T4RIF, T4RSP, T5, 
T3, T5013, T5008. 

Other employment income?  
Summary of tips, gig income,
stock options, other.

Sale of investments?  

Investment Advisor gain and loss
report or information on the proceeds,
original purchase price and any other
expenses incurred.

Business, rental or farm operations in year?
- this includes revenue from Uber, Airbnb,
  etc.

 

 

Summary of all revenues and
expenses for each operation.

Note: if you only provide receipts,
additional costs will be charged for
summarizing the information.

Details of any assets sold or
purchased during the year.

Sales generated via websites.

Home office expenses or motor vehicle
expenses related to business or farm
operations?

 

 

Utilities, mortgage interest, property
tax, insurance, repairs, percentage
used for business.

KMs driven for work and total KMs,
fuel, oil, repairs, insurance,
registration, details of vehicle
additions/disposals, leasing costs, 
financing costs.

 

Sale of principal residence, cottage or other
real property in 2021?

 

 

Proceeds on sale, original cost of
property, renovations and total costs
to sell the property (realtor fees,
legal fees).  

Change of property use (income to personal
or personal to income)?   Details and date of change.

Any other income received (for example oil
and gas royalties, other equities held
personally) and related expenses?

 
Documents to support income and
expenses including T101.

Foreign income (including foreign
investment, pension, business and
employment)?

 

Information to support foreign
income and foreign taxes paid.

Provide foreign tax return if one was
prepared.

Support payments received?  
Summary of support payments, copy
of agreement if new or changed.  

Did you receive any income which is subject
to the tax on split income (TOSI) rules,
including interest, dividends, or benefits
from a private corporation, partnership or
trust in which a relative is a key party (in
terms of ownership or involvement)?

  Provide information if received.

Canada Revenue Agency is assessing significant penalties for unreported income. If you have become aware of any income that was
not reported on a prior year tax return, including T-slips, please send the information to us immediately so we can request an 
adjustment to your return.



https://www.canada.ca/en/revenue-agency/services/forms-publications/publications/rc4065/medical-expenses-2016.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/publications/rc4065/medical-expenses-2016.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/publications/rc4065/medical-expenses-2016.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/publications/rc4065/medical-expenses-2016.html
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